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Orientation Experience: First Principle and Foundations
July 26-29, 2011
Loyola University Chicago Retreat and Ecological Campus
Woodstock, IL

Preparation Guide

What to Wear and What to bring

1) A planning calendar to set times for October 2011 & March 2012 teleconferences.
2) A water bottle that you can refill so we can minimize/avoid cups and bottled water.

3) Dress for this event is business casual so feel free to dress comfortably. 
4) Personal toiletries.

5) An alarm clock. There are none in the rooms.
6) A raincoat or umbrella in case of rain.
7) Comfortable walking shoes to tour the grounds. There are no workout facilities.  

8) The Ignatian Spirituality Reader by George Traub, S.J.
9) Please plan on leaving enough room in your luggage to take home a three-inch binder you will receive at the conference. You will use this for the duration of the ICP.
Arrival Information

Unless you are driving, we’ve arranged transportation for you to and from O’Hare International Airport. To be more ecological, we are getting most of you to the site on one of two mini buses and will group early and later arrivals in sedans.  This effort to be “green” on our way to an ecology campus may require a few of us to wait around a bit longer at the airport. Thank you in advance for your understanding.  Please see the attached Arrival Shuttle Information Sheet for more detail. A summary follows.
1. The name of the transportation company is North Shore Limousine Service.
2. Note: There are no rest rooms on the mini buses and it’s a 90 minute trip   
3. Upon arrival secure your bags, proceed to the meeting location as follows, and look for an ICP sign on bus or with a greeter.
4. Pick up times and locations are as follows (see Transport Guide for specifics):
a. 12 Noon sedan from Terminal 3 Baggage Claim Area. 
b. 1:45 PM mini-bus departing Terminal (door):  1(G) , then 2(E) , then 3(H) 
c. 2:30 PM mini-bus departing: Terminal (door): 1(G), then 2(E) , then 3(H)
d. 3:00 PM sedan departing as instructed by Terrin on phone (877-344-7853)
e. 4:00 PM sedan departing as instructed by Terrin on phone (877-344-7853)
5. If you are unable to make one of the above, or cannot reach Terrin, call 
1-800-543-0037 and press 3 for “dispatch.”  Ask to speak with Terrin.  You will be instructed to meet a driver at a designated door number. 
6. In case of a problem with the above number or if your flight plans change significantly, call Diane McTier at 216-548-5678 (preferred) or Ed Peck at 216-513-7967.
Conference Center Information
1) The Retreat and Ecology Center is located approximately 50 miles west of O’Hare International Airport.  Depending on traffic, the trip can take up to 90 minutes from the airport. The address is 2710 S. Country Club Road, Woodstock IL. The phone number is 815-338-1032.  Drivers may get directions on Google or Mapquest. Be aware that there is construction on Rt. 90 and on the roads leading from 90 to the Retreat Center.   The Center is situated on approximately 60 acres of prairie land with ample walking trails and scenic ponds. There are no workout facilities available.  More information is available at the following website: http://www.luc.edu/retreatcampus/visitor-retreats.shtml
2) You will be staying in a private room with its own bathroom and shower.  The retreat house supplies a pillow, sheets, soap, blankets, and towels.

3) The rooms do not have wireless Internet access; however, they do have hook up ports that require users to bring their own cables.  There is wireless access in certain areas and a computer lab with several networked computers and a printer available for use.

Note:  The team asks that to the degree possible, you plan on being “off-line” for the time you are at LUREC so that you can be as present as possible to your colleagues. As a minimum, we strongly request that communication devices not be used during our sessions unless, of course, it is urgently required.  We do realize that there may be need for you to access e-mail/the Internet and invite you to do so at your discretion.
Upon arrival
1) Once you arrive, please proceed to the Conference Center, which is the building to the far right, and check in at the lobby.  Drivers will be able to park in the nearby lot. 

2) At the Check-in table, you will receive your keys and conference material, including a 3-inch, 3-ring ICP Binder for use throughout the program. It will contain, among other things, paper and a reflection journal.  This binder will be yours to take home. It will take up room in your luggage, so please plan accordingly. 
3) Around 4:30-4:45, there will be an introduction, viewing and discussion of the Georgetown-produced documentary on Fr. Pedro Arrupe, SJ in the main meeting room. Come when you are able at any time.
4) The first meal is dinner at 6:00 P.M.  If possible, grab lunch at the airport. There will be a deli tray on site for those who cannot.

5) We are looking forward to working with you.  If you have any questions, please do not hesitate to call or email the administrative assistant, Diane McTier, at 216-397-1594 (dmctier@icolleagues.org) or the director, Ed Peck at (216) 513-7967  (epeck@icolleagues.org).  Ed will be in Chicago early on Monday morning to prepare.
ICP ARRIVAL SHULTTLE INFORMATION

TUESDAY, JULY 26

Arrival instructions for passengers taking a MINIBUS

There will be two minibuses transporting most people.  The first will depart at 1:45 PM from terminal 1 and the second will depart from terminal 1 at 2:30 PM.  All others will be in grouped in a sedan (see below).   Groupings will be communicated to people in a separate e-mail.

Minibus passengers should proceed to the baggage claim area of the terminal they arrived on.  To meet the bus, they will need to exit out the last door of the terminal and cross over to the 2nd (middle) curb.  The bus will be waiting at the door at the designated time (see below).

Terminal #1 Arrivals– Meet bus at door 1-G   
Terminal #2 Arrivals – Meet bus at door 2-E   
Terminal #3 Arrivals – Meet bus at door 3-H   

There will be a sign in the Window of the bus with the name “ICP”

Minibus #1 pick-ups will start at 1:45pm. Minibus #2 pick-ups will start at 2:30 pm   The bus will stop at each terminal.  Allow about 5 min. per stop. 
It is important to be waiting at the designated are before your scheduled pick-up time.  The bus is allowed to stop for loading purposes only. They are not allowed to wait. Neither can they go back through the airport to pick up passengers.   If you miss the bus, call Terrin and count on taking next bus or sedan.  
Instructions for those taking a SEDAN 
We plan to group people together as best as possible in order to send cars that are mostly full while also trying to get as many people on site as soon as possible. 

Upon arrival, please collect your luggage and then call 847-344-7853 (Terrin).  She will instruct you where to go (Note: the 12 Noon sedan will meet at Terminal 3 Door D-3.  The 3 and 4 PM sedans will be instructed where to go by Terrin)

For All Passengers:

If you experience delays that keep you at the airport after the last scheduled sedan departure (4 PM), or if you have any questions or concerns, please call Terrin at 847-344-7853. She will arrange a sedan to take you out upon your arrival.   If you cannot reach Terrin, you can call the main number at 800-543-0037.  If all else fails, call Diane at 216-548-5678 or Ed at 216-513-7967.
PREPARATION OF WORKSHOP MATERIAL

FOR SMALL GROUP WORK ON TUESDAY EVENING
To prepare for the small group processing of ICP 510: Ignatius the Spiritual Administrator on Tuesday evening, please bring any insights, ideas, or questions that emerge from your engagement with the learning material and reflection questions that are part of the online workshop. 

Additionally, please respond to the following questions in one or two pages and be prepared to discuss them with the small group to which you will be assigned.  Ideally participants will be ready to hand this in to their group leaders, else to Ed Peck by mid-August.
(a) How would you describe your administrative leadership style?
(b) What two or three things in the workshop material inform or challenge your way of proceeding?
(c) Name two aspects of your work that you hope you will be better prepared for as a result of being in the ICP.
